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Agenda

Help in DataPlus

Employee Add Wizard

Client Add Wizard

Manage Placements Wizard

Service Plans

Quizzes

Adding Notes to Time Tracking Log Entry
Client Log Transactions Grid

Next Webinar
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Help in DataPlus




New Release Announcements

» You will see a one-time announcement when you log in about upcoming new features

» Clicking Read More will take you to the release notes which will give information on how
to get the new feature.

» Links in the release notes give you details on how to use the new feature.

Sandata  Home

Site Search...

& Open

Tasks
mmmmmmmm

Manager Dashboard

My Time Off

Clients.
Scheduling Locations Bill Delaney
Bradley Demir
Schedule v
Brendan Dove

ervice
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Help Badges

Help badges appear on new
features

Click the badge to view a quick
overview of the feature.

Click the Read More link to open
the help topic to learn how to use
the feature.

Manage Client Placement

The Manage Placement Wizard

The Manage Placements Wizard will lets you seamlessly:

* Assign the Client to a New Placement and End
another Placement in One Step

* Update or End Program Plans and Miscellaneous
Data Collection Plans

¢ Update Default Client Billing Default Cost Center
Settings and Contract Detail Default Cost Center

* Keep Placement Slot Numbers up to date

There are four paths depending on what is happening
with the client. You can:

* Add a Placement where the Client will start receiving
services

* Switch a Client's Placements when the Client is
moving from one Placement to another

» End a Placement when the Client will no longer
receive services at that location

+ End all Placements when the Client is leaving the

agency

ABRAL

Briann
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Employee Add Wizard

The Add Employee wizard guides you through adding an employee.

Complete the information on the first screen
Click Search

(Don't worry this information won't be lost!)

Add Employee Wizard (!

Use the following fields to enter information about the employee. If there are any
records in the system that are close matches, this wizard will display them to allow

you to use an existing employee, or to create a brand new employee.

First Name
Last Name
Address 1

Zip Code

Social Security
Number

Birth Date middiyyy  BD)
Phone Number

Email Address

1T
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Employee Add Wizard

The Employee Add wizard ensures that you do not add the same employee more
than once.

Add Employee Wizard ! History #Resize X
Select an existing employee if the person you're adding matches. If not, click create new employee.
Select from existing employess
First Name Last Name Address 1 Address 2 Birth Date Email Address Email Address 2 Email Address 3 Phone 1 Phone 2 Phone 3 S5N Zip Code
June Crouse -
John Goadwill 12356 Count... 43567
John Shephard 155 Shoop Ave. 07/14/1966 John.shephar... 4193351432 987869004 43567
Clare Conrad 445 Main St. 02/09/1970 clare@email.c... 4193358655 345999431 43567
Jenna Hirsh 7091 Ace Ave. 5984844323 91096
Jane Heidel 6411 County ... 4188505895 67529
Joanna Kelly 7748 Dui Ave. 5923709010 96408
Jane Neal 8395 Nonard... 1081364732 20020
Joanna Hirsh 7 Lowland Gr... 04/28/1966 Joanna@Kan... 8952766970 807954593 43567
Jenna Haushalter 56 Merton Av... 10/2%/1977 jenna@kanga... 6862737969 591262411 43545 -
[eos | vt | =3

9 Sandala




Employee Add Wizard

Continue entering the basic and requiredinformation (including any custom
required information!)

Add Employee Wizard History #Resize X

Sync to CaraSolva MedSupport

CaraSolva MedSupport Role

Required Information

History # Resize x

m]

Employee Name and Address Basic Information Email Addresses
Code Sex Which Email Addreg
Login Email? Add Employee Wizard
Unknown v
Address 1
@ Required. Address 2
Birth Date .
First Name Email Address 1
2911970 B
Jenny jkinkaid@email.com City
Social Security Number Type 1
Middle Name ype
345-53-4555 State
None v
Payroll Group .
Last Name Email Address 2 Zip Code
-+
o 43402
Kinkaid O Required
Suffix Overtime Type Type2
v Phone Numbers
Nickname EIN Email Address 3 Phone 1 (345) 666-2345x___
Phone 2
Type2
Phone 3
Type3

Anniversary o
Date

O Required,

i

10
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Employee Add Wizard

In addition, you can schedule the new employee to be added at a future date as well as
designate who is notified that a new employee was added.

Add Employee Wizard (! History #Resize X Add Employee Wizard ! History #Resize X
- Employee Saved Successfully: Jenny Kinkaid
Effective 0O
Immediately Iy

Effective Date  8/16/2024 [

Optionally, choose recipients to be notified when your change goes into effect,
whether it's now or the Effective Date of your choosing.

Recipients

Type a name

Add myself

1l Sandala




Employee Add Wizard

Can also launch the wizard from the Application from the Create Employee
button (new Application Tracking)

Application

m m Withdraw Back to Offered Create Employee
Basic Information

Status Offer Accepted

First jorge Middle Last

Contact Information

Address

City State None

o2F Y
1

¥

4
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Employee Add Wizard

After adding the employee run the Employment Tracking Wizard or assign a
Position or Employee Group

Employee ZionDemo,_Sharlyn

> Audit Log

Basic Information

Scheduled Saves

Code KINKJENN SSN 345-53-4555 Photo ‘ e
Upload Image
First Name Jenny Date of Birth 2/9/1970 e
N ‘ Job Requirements
Middle Name Deceased Date
‘ Personal Information
Last Name Kinkaid Age 54.52
‘ Document Center
Suffix Use Position Management
‘ Forms
Nickname Sync to DataPlus
Employment Tracking
Legal First Name Email Address Type Address 1
‘ Recurring Tasks
Legal Middle Name Sync to CaraSolva MedSupport ()
Legal Last Name CaraSolva MedSupport Role
Active Override Noncompliance

Restriction Through

Address 1 132 High St Phone 1 (344) 224-555 Email 1 jkinkaid@en
.
R Address 2 Typel Typel
City Phone 2 Email 2

13 Sandala
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Client Add Wizard

The Add Client wizard guides you through Add Client Wizard @ T
adding a client. -

Use the following fields to enter information about the client. If there are any

C O m p | ete th e i nfo r m Qtio n O n t h e fi rSt records in the system that are close matches, this wizard will display them to allow

you to use an existing client, or to create a brand new client.

screen e

Last Name

Click Search

Zip Code

(Again, don't worry this information won't be
lost!)

Social Security
Number

Medicaid
Number

Birth Date m/ddiyyyy
Phone Number

Email Address

=1
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Client Add Wizard

The Client Add wizard ensures that you do not add the same client more than

O

nce.

Add Client Wizard

Select an existing client if the person you're adding matches. If not, click create new client.
Select from existing clients

First Name Last Name Address 1 Address 2 Birth Date

Jay Soltero 02/20/1970

m Create New Client

Email Address

Email Address
2

Email Address
3

Medicaid

MNumber Zip Code

123456769

16
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Client Add Wizard

Continue entering the basic and requiredinformation (including any custom
required information!)

17

Add Client Wizard

Client Name and Address

Basic Information

Phone Numbers

History A Resize x

Code MARTJAS
First Name Jason
Middle Name

Last Name Martinez
Nickname Jayl
Address 1

Address 2

City

State Nene
Zip Code

Email Addresses

Sex

Birth Date

Social Security Number

Medicaid Number

Medicare Number

Use In Billing/Day Services

Sync To DataPlus

Unknown v Phone 1
i Type 1

Phone 2
Type 2

Phone 3

Type3

Sync to CaraSolva MedSupport  [[]

Required Information

Email 1

Typel MAIN-Main

v

Case Manager

-+
-+
-+

Sandala
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Client Add Wizard

In addition, you can schedule the new client to be added at a future date as well as

designate who is notified that a new client was added.

18

Add Client Wizard History #Resize X

Effective 0
Immediately

Effective Date 8/23/2024

QOptionally, choose recipients to be notified when your change goes into effect,

whether it's now or the Effective Date of your choosing.
Recipients

Type aname

Add myself

Add Client Wizard

Client Saved Successfully: Jason Martinez

History A Resize X

seiom | oo
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Client Add Wizard

Can also launch the wizard from the Referral from the Create Client button

Client Referral
Client Care | Client Referrals | SMITHJUST 07/21/2024 | Main =

Create Client

Referred Individual

Basic Information

Code SMITHJUST

N

L 4
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Client Add Wizard

After adding the client run the Manage Client Placement Wizard or add a

Placement

. EveBrown
Client ZionDemo_Sharlyn
Client Care | Clients | Adams, Annie | Agency

p—— o wocor | = |
Agency Information & Edit Agency Contacts (# Edit

Intake Date 5/4/2008 Case Manager Adkins, Geoffrey (ADKIGEOF)
Discharge/Service End Date Manager Cochran, Genevieve (COCHGENE) &
Years Client Served 16.28 Nurse Fitzgerald, September (FITZSEPT) &
Medicaid Number 987654321901 QA Coordinator Morin, Akeem (MORIAKEE) &

Medicare Number

QiDP Gibson, Quentin (DUNCNISS) &
Service Coordinator Duran, Christen (DURACHRI) &5
Social Worker Noble, Ivory (NOBLIVOR) &

Supervisor Sharpe, Armand (SHARARMA) -

ent Primary Placem Placements
Lookup Display Begin Date End Date
Residential
Vocational
Other

20
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Manage Client Placements

The Manage Placements wizard guides you through the process of adding
and removing a client to or from a Placement. In addition, you have the
option to update the client’s program plans and miscellaneous collection
plans, update the client’s billing defaults, and update the open slot count
in the placement’s Placement Slots.

The Manage Placement wizard has four paths depending on what is
happening with the client. You can:

- Add a Placement where the Client will start receiving services

«  Switch a Client’s Placements when the Client is moving from one
Placement to another

« End a Placement when the Client will no longer receive services at
that location

- End all Placements when the Client is leaving the agency

22

Manage Client Placement

#° Resize

4+ Begin Placement

= Switch Placement

(=1 End Placement

P e S T

@x Leave Agency

L N . N, N

Available to start

scheduling Aug 26

b 4

Sandala



Manage Client Placements

Add a new placement

-+ Placement must be tied to Global Location
- Update Client’s Billing Defaults

- Can Sync to Client EVV Address

- Will be set to Primary Placement for type
- Update Placement Slots

- Can Schedule for Future

23

Manage Client Placement History A Resize X

Select the name of the placement/service location where the client will

begin receiving services:

Back 5t. FCH (2001) x =

Will this location have a valid EVV address for this client?

Do you want to update the open placement slots for this location?

4 open slots available.

Will this placement/service location be the client's:

Default Billing Cost Center?

+ No Yes

Unit Payroll Cost Center?

+ No Yes.

Time Payroll Cost Center?

+ No Yes

Effective Date/Time

B

-
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Manage Client Placements

Client Care | Clients | Abraham, Brianna Lynn |

peT— [~ oo [ v [ s | = |
Agency Information & Edit Agency Contacts & Edit

Intake Date 5/4/2018 Case Manager Jones, Benjamin (BENAJONE) &
Discharge/Service End Date Manager Miller, Mike J (MIKEMILL) Bs
Years Client Served 630 Nurse Reynolds, Verna (VERNREYN) %
Medicaid Number 5432124 QA Coordinator  Barnes, Leona (LEONBARN) B

Medicare Number

Qiop Johnson, Lauren K (LAURJOHN) B

Service Coordinator Martinez, Joan JOANMART) £

Sacial Work Short, Maria L (MARISHOR) %5 1

ocial Worker ort, Maria [~ CI Ient
Supervisor Clark, Mally J (MOLLCLAR) £

Client Care | Clients | Abraham, Brianna Lynn | Billing/Day Services =

Ly
Manage Client Placement

Lookup Display Begin Date End k

Residential AR =
Abraham, Brianna Lynn-Front St. FCH-Family Care Home-Residential 5/15/2024 BI |I|ng Informatlon

Abraham, Brianna Lynn-Front St. FCH-Family Care Home-Residential &

‘:;aﬁ“”a‘ Use In Billing/Day Services Unit Payroll Cost Center Front St. FCH (2002) &
ther
Billing Client Type Client ID1 335871
Default Billing Cost Center Front St. FCH (2002) s Employee Code
Default Billing County Defiance County (DEFIANCE) & Day Services Billing Merge Always Use Hourly Rate
Time Payroll Cost Center Front St. FCH (2002) B

24 Sandala




Manage Client Placements

Eve Brown

Client Placements ZionDermo_Sharlyn Dev

Client Care | Client Placements
B =
" Departments asic nformation =

v @ Residential Client Begin Date End Date
Description Front St. FCH

Maxwell, Edward (MAXWE...  4/19/2012
¥ Programs

Type Residential Maxwell, Laura (MAXWLA...  4/19/2012
v & Family Care Home
Program Family Care Home 85 Pace, Charles (PACECHAR)  7/5/2014
¥  Placements v Department: Basic Information @ Edit
Placement Location Front 5t. FCH & spariments
» @ AdamsStFCH T @ Residential Placement Front St. FCH Other Information
Service .
~  Programs X Contact
Client Abraham, Brianna Lynn (ABRABRIA) &5
» 9 BackStFCH . Vecstionsl
Active ¥ & Family Care Home e Position
Placement For
»  Q Frankiin Ave FCH Symeto Carmmote v Placements frtvee ForRate
Begin Date 5/15/2024
. » Adams St.FCH Level Of
v @ FrontStFCH i 9 Adamsst Stafing
End Date

» @ BackSt.FCH

¥ Clients Years In
Placement Slof » Q@ Franklin Ave FCH Placement

Transportation

Reason For Benefits (BEN) & Use for EVV
» @ JeffersonSt. FCH Available Slot Count | Begin Date End Date ¥ @ FrontSt.FCH Leaving e = serer
2 5115/0024 8/9/2024 [ Reason For Leaving Notes
fents
4 @ Main 5t.FCH
3 5/9/2024 §/13/2024 B) Abraham, Briannalynn i
» @ OrchardRd.FCH
2 8/13/2024 8/13/2024 h
» :
9 Washington St. FCH 3 /1372024
» & Supported Living
¥ @ Vocational M < 1-4ofd > M

25 Clnddld




Manage Client Placements

Manage Clant P lacemerit

Moving between placements:

- End Placement with reason and notes for
ending

- Update open slots

- Add Placement (must be tied to Global
Location)

« Can Sync to Client EVV Address | s K- ﬁm
- Will be set to Primary Placement for type

- Update Placement Slots

26 Sandala



Manage Client Placements

Moving between placements:
- Update Client’s Billing Defaults

- Update Billing Cost Center in Contract
Detail "

- Update Program Plans and Misc Data st N
Collection Plans T '
= QI:I

- Can Schedule for Future

27 Sandala



Manage Client Placements

Client Care | Clients | Abraham, Brianna Lynn | Miscellaneous Collection Plans «

p— 2 T 7 [rone [ v | o | =

Miscellaneous Collections Plans T (o] + =

#Resize X

¥ Contract Information

Client Abraham, Brianna Lynn (ABRABRIA) & Description Collection Type Start Date End Date Active Placement: Placement: Description

Funding Soures testfundingsource (TFS.) s Vitals Unscheduled Only 11/1/2023 8/1/2024 False Front 5t. FCH

Begin Date 3/1/2024

Sleeping Both 2/8/2024 8/1/2024 False ArtVoc Center

End Date 12/31/2024

Deseription Client Care | Clients | Abraham, Brianna Lynn | Program Plans =

Prior Authorization Number

Manage Client Placement |l#* Reports Delete Add Copy
Status i
Program Plans k T Q + =
~ Contract Details nnH
Processing Group + service cervicePlan | CostCenter Client Title Start Date End Date Duration  |Active Placement: Placement: D
Family Care Homes (FCH) (cese Management (M) Jefferson St.FCH (2005) Abraham, Brianna Lynn (ABRABRIA) Behavior Modification 9/1/2023 8/9/2024 False Day Programs Center
Family Care Homes (FCH) Day Services (DS) Back St.FCH (2001)
Family Care Homes (FCH) Case Management (CM} pramaty. [ Abraham, Brianna Lynn (ABRABRIA) Communication 2/8/2024 12/31/2024 True Front St. FCH
Abraham, Brianna Lynn (ABRABRIA) Yoga 6/3/2024 8/9/2024 False Day Programs Center
Abraham, Brianna Lynn (ABRABRIA) Communication 6/3/2024 &6/27/2024 False ArtVoc Center
=
4 »
H « 1-40f4 » M
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Manage Client Placements

End placements

- End Placement with Reason for Ending and

Notes

- Update Client’s Billing Defaults & Billing

Cost Center in Contract Detail

- Update Program Plans and Misc Data

Collection Plans

- Update Placement Slots

- Can Schedule for Future

29
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Manage Client Placements

Leave agency

- End All Placements with Reason for Ending

and Notes

- Update Client’s Discharge Dates

- Leaves Active Selected for X Days

 Clears Sync to DataPlus

- Can Schedule for Future

30

Planage Clienl Placemenl
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Manage Client Placements . "

Client Care | Clients | Abraham, Brianna Lynn | Agency v

pe— [ T [ L ove [ [ =)

Lag
Client Care | Clients | Abraham, Brianna Lynn | Main - s S ———

erviceEndDate  8/31/2024 Mansger Miller, Mike J (MIKEMILL) 25
Served 633 N Reynolds, Verna (VERNREYN) 5

Discharge/S
Ma“age SHENEEISERmEnt u n - ) ‘ N
Medicaid Number 5432124 QACoordinator  Barnes, Leona (LEONBARN) 25

Medicare Number Qiop Johnson, Lauren K (LAURJOHN) 25
B as i[: I n fﬂrfﬂa ti(}n Service Coordinator Martinez, Joan (JOANMART) 25
Social Worker Short, Maria L (MARISHOR) &
Supervisor Clark, Molly J (MOLLCLAR) 25

Code SyncTo U Photo
DataPlus

ABRABRIA
Sex Female

First Name Brianna
SSN TTI-T7-7777 o t-

Middle Name Lynn p |On
Birth Date 3/1/2013

A Alcahaan Setup | Client Care Setup | Options - Client Care
Age 1147

Nickname

Active

Client Care Options [ Edit

Deactivate 30
Client Days

31 Sandata
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Service Plans

. . . Dave Kim = Open
The Service Plan gives agencies and _

Ca reglverS: Client notes

A single view of the client’s Program Fimement sole
Plans, Collection Plans and Contract
Details in one place

What is Important to Me: My friends are important to me.

How you can best support me: Giving me space to try things on my own.

 Pertinent client information so they no
longer have to piece it together.

Service Plan

Add

° Abi“ty tO qUiCkly see What,s important tO Client Health Needs Records Event Incident Inventory
the client and open the service plan —
directly from the Task dashboard

History

Brushing Teeth Daiby Life skills
Mutrition Physical Activity

Available to Stress Witals
schedule now

N

L 4

33
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Service Plans

Client Care | Service Plans | Dave Kim Jan 02 24 -

s

Photo Cliant

Start Date

End Date

External ID

Details

My living environment My interests and activities

I live in a group home with 3 other roommates.

Description Client Contract 1D: Funding Source

State 8371 Funding Source [STATES371)

34

Kim, Dave (KIMDAVE) &

1/2/2024

Marital Status

Age

Religion

Sex

(& T [ ove [ | =
_ ST et

Single Audio Consent  Full (F)

67.36 Video Consent  Full (F)
Baptist (BA) DNR Type State Order (S)
Male

These are the details of Dave's service plan. It outlines his plans for the year of 2024.

What is important to me

| like listening to music and playing drums.

Cost Center

Adams 5t. FCH (2006)

Service

ICFM...

My friends are important to me.

Contract Code

ICFMR (ICF...

How you can best support me

Giving me space to try things on my own.

Program Plan Objectives
Objective Collection Type Start Date
Contract Details Brush testh2X a day when prompted Unscheduled Only 1/1/2024

Begin D3

2/5/201

Miscellaneous Data Collection Plans

ption | Placement

Physical A...  Kim, Dave-Main 5t. FCH-Family Care Home-Residential

Daily Life...  Kim, Dave-Main St. FCH-Family Care Home-Residential

End Date Result Picklist

Results: Compl/Incmpl /Ref/NA: Show Notes

Start Date

10/1/2020

17172020

4 1-1of1

2/26/2024 11:08 AM

2/27/20247:41AM

4 1-20f2

Collection Result

Collected

Collected

Last Collection Date

2/27/2024 7:41 AM

]

Collection Notes

Collection Result

Refused

Collection Notes

27
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Service Plans

Reverse Reference Add History

A Resize

X

Add Existing Client Contract Detail

Add a new Client Contract Detail to an existing Client Contract 1D

Reverse Reference Add History

Reverse Reference Add

#* Resize X

#* Resize

Add a new Client Contract Detail to a new Client Contract ID

Add Existing Program Plan Objective

“-f 35

Add a new Program Plan Objective to an existing Program Plan

Add a new Program Plan Objective to a new Program Plan

Add Existing Collection Plan

Add New Collection Plan

Sandata



Service Plans

Client Care | Miscellaneous Collection Plans | KIMDAVE 10/01/2020 Stress

Plan Information Data Collection

Client Kim , Dave (KIMDAVE) x + 5 Result Picklist Results: Collected: Show Notes x + 5
Placement Kim, Dave-Main 5t FCH-Family Care Home-ResX | 4 B& Collection Type Unsched ) )
Program Plan Objectives History # Resize
Client Contract Details Descrinti )
escription Stress
- i [ v
Main Instructions Main
~ Contract Detail Information ¥ Objective Information
s
Begin Date 2/5/2024 Ly Description Brushing Teeth
Start Date 10/172020 B
End Date 2/14/2024 Objective
End Date v B
Service Plan Dave KimJan 0224 - 5 Brush teeth2X a day when prompted
Service Plan -
Billing Service Type ICFMR (ICFMR) &
Contract Code ICFMR (ICFMR) %5 Start Date 1/1/2024
Global Billing Rate End Date
Income Statement Account ICFMR (ICFMR) & Service Plan Dave Kim Jan 02 24 - B
Balance Sheet Account AR CL Control Account - ICFMR (ICFMR) &
|

¥ Data Collection
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Quiz Management

Y
The Quiz Management module allows you to: —
Provide learning content (PDFs, documents, links to = S o e
videos, etc.) to employees ﬂ%
Administer an open-notes, auto-graded quiz to : " "
them about that content. copmcre e

riral Grade
......

The quiz can be about a:

Client (or a Client in relation to their Placement)

_

Placement ot

Other topic

Tt ey
Coliscting Pobemon Cards

Cenchating

Available for

Gardening

purchase now i

\Wakireg [l
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Quiz Management

Basic Information

The quiz is associated with an employee
requirement (which can optionally be auto-
generated) to track compliance

QUIZTEMPATE Tk Recniirensmit Mot Visible To Bereficiary

it Teanglube :-. :|'|-.-_. datore Do Dabe a0 Visibility Mot Based On 5

-------

Evidence Type  Quiz

The requirement is assigned to a Lo
requirement plan (which can optionally be TN Su—
auto-generated) to determine who must

take it.

Setup | Employee Care Setup | Requirement Plans (Employees) | Quiz Plan Template -

al Dipe Date Informatian Mt Dhuie Date Informatic afault Credit H

Basic Information Requirements
Type Immediate
v Bl
Last Fulfilled Date I .
Diescriptsan Cuiz Plan Temgplate
Yeu Hid
Diatalibfet Payrall - Employees &
I 1 lide
Dy Date | te e o I, |
Child: Client Care Placements greater than 0
where Placement equals and Data Type one of |1 W 1 Benehciary 5
A P Mot Hide
’ s 5 sl 3 (D 3
Active = Cragit H Hicle
Lol 3| 1
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Quiz Management

ﬁ;l_;:l};]xl’&égesiscl ;Ei\;ll_s 3 Client Mileage: All Service Locations e
. , .
Based on the requirement’s settings, staff Con v Wored Tne T A oo oot .
permission group settings, and the passing AlowAczes ol S .
score designated in the quiz, if the 54w ez p |
. ‘S(E\[S\.-:(IfDOE;fSr‘[:T[I_Eﬂ L Non-Worked Time: All Cost Centers @
employee does not pass the quiz the Resetnd N R
. LJ;e{‘E[I]ock In/Out O Eallsastoainta )
employee can optionally be prevented o Options

Default To First ItemIn ) Staff Mileage: MA

from logging Time Tracking entries (the s " S—— @ean

Staff Time: All Co
Auto Log Only

agency can designate which entries are ‘ This section controls restrictions placed

Unpaid Break: Be, on time logging if certain requirements

Restrict Data Entry If

locked out via Time Tracking Options). il

Active
Time Logging My Log
2:04:28 PM
You are t I i i
~ -
(=i o |
W v
T Group Ser L v
T
Locatior - L
R I ¢ 1<
5 End With R v e | !

You have outstanding requirements that must be met before logging any time.
Please check requiremeants.

Sandala
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Quiz Management

If a new version of the quiz is needed, the
agency can require everyone to retake the
quiz immediately or set it so the new
version of the quiz appears the next time
the employee is required to take it and
when new employees are required to take
it.

41

Cuiz Versions

Main

* Version Infarmaticn
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Quiz Management

Learning Content can be a link to a video or
WebSite or to a PDF Quiz Learning Content

Main =

¥ Learning Content

Type D
Do t
+
Caption
DFRe

Content Author

Author's Credentials

Tralning Duration

Sart Order

42

Dirag files here or click the +
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Quiz Management

Questions can be:

 True or False ———

- Multiple Choice
- Fill in Blank

 Mubtiple Choide Answers

43
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Quiz Management

Staff can view their own quiz history:

My Information

To-Do List

Compliance | 3items | Active Only B Quiz Type Client ~  Client -

Reglstered Events

o  Search History Sortby  Employes ~ Direction Ascending

Job Requirements

Client: Aaron Adams Aaron's Quiz Compliance Most Recent Quiz Version Date
Smith, Alice In compliance 0271172024

Personal Information

Quiz History ’

Maost Recent Quiz Completed Most Recent Status
Date Passed
3/6/24,1:56 PM

Version Date  Completed Status  Correct Grade  Passing Grade
02/11/2024  3/6/24,1:56PM  Passed  4/4 100%  90% s

Client: Brianna Anne Abraham Quiz for Bri Abraham Compliance Most Recent Quiz Version Date
Smith, Alice Out of compliance 02/01/2024

[y Most Recent Status

44 Sandatla




Quiz Management

Managers can view the quiz history of their staff and see if they are in compliance at a glance.

Employee Care

Mv Enformation EmpIOYaE Managﬁment

Te-Do List m Ewvents Employees

Registered Events Document Center Agency-lssued Resources
Job Requirements Forms Corrective Actions
ki (0 3] ’ Emnloves Care | Employee Gjulz History
Personal Information Employee Quiz History /
Cuiz History Leave Tracking

Performance Appraisals Chenit; Daree Kim

Work-Related Injuries

Chent: Aaron Adams Aaron's Quiz

¥4

LG4 20O G P Pased 40

ML NI BT Faled 3%

45

Clhenit: Brianna fnne Abraham Culz for Bri Abraham

v

v of compiance BRI n Fragress

St seprred DL I Paiaed
T, BIBAM

noonpkane L Pased

T, JOIPM
L L
SO% FL. 4
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Add a Note to a Log Entry in Progress

Add Note x

Time Logging = My Log I,\\S
Enter New Note
You began logging time at 08/13/2024 2:38:00 PM
Notes: Insert Template v
T -~ ~
U= & Hours
SR - -
20 L' L4 Aaron Adams
To switch, pick a new Type, Cost Center or Task N P
Type ‘ Client Time: Selected Service Locations v |
Cancel
Location ‘ Adams. Aaron - | Transaction ID 210 =
Service ‘ Wake Services Begin/End With Ratios b | o
Clients Aaron Adams [y
L ] Hours are zero for this transaction

Hours are zero for this transaction

A Missing end date/time

Missing end date/time

Notes Add Note

Aug 13,2024 02:38 PM Alice Smith

started service

. . Audit -

Show Audit
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Time with Client Transactions

Eve Brown
ZionDemo_Sharlyn_Dev

Sandata Time with Client Transactions

Site Search...
Home H : B - (o] =
Favorites EVV Service Location Client Service Staff Voided EVV Call Type EVV Status. EVV Geo Status EVV Voided
Tasks o9 Ewv Begin Date Time End Date Time Total Hours + |Service Location Service Client Staff Voided Evv Begin Call Type
11/20/20237:00 PM 11/21/2023 7:00 AM 12.00  Washington 5t. FCH (WASH) Sleep Begin/End Wi...  Chad Griffin (GRIFCHAD) Joanna Hirsh (000028)
Manager Dashboard 11/20/2023 7:00 PM 11/21/2023 7:00 AM 1200 Washington St. FCH (WASH) Sleep Begin/End Wi...  Charles Harris (HARRCHAR) Joanna Hirsh (000028)
My Time Off 11/20/20237:00 PM 11/21/2023 7:00 AM 12.00  Washington 5t. FCH (WASH) Sleep Begin/End Wi...  Chris Harrison (HARRCHRI) Joanna Hirsh (000028)
¥ me 11/22/20237:00 PM 11/23/2023 7:00 AM 12.00  Washington 5t. FCH (WASH) Sleep Begin/End Wi...  Chad Griffin (GRIFCHAD) Joanna Hirsh (000028)
Scheduling Locations 11/22/20237:00 PM 11/23/2023 7:00 AM 12,00  Washington 5t. FCH (WASH) Sleep Begin/End Wi...  Charles Harris (HARRCHAR) Joanna Hirsh (000028)
11/22/2023 7:00 PM 11/23/2023 7:00 AM 12,00  Washington S5t. FCH (WASH) Sleep Begin/End Wi...  Chris Harrison (HARRCHRI) Joanna Hirsh (000028)
Schedule v 11/24/2023 7:00 PM 11/25/2023 7:00 AM 1200  Washington S5t. FCH (WASH) Sleep Begin/End Wi...  Chad Griffin (GRIFCHAD) Joanna Hirsh (000028)
Client C 11/24/2023 7:00 PM 11/25/2023 7:00 AM 1200  Washington S5t. FCH (WASH) Sleep Begin/End Wi...  Charles Harris (HARRCHAR) Joanna Hirsh (000028)
EnESEnsus 11/24/20237:00 PM 11/25/2023 7:00 AM 12,00  Washington 5t. FCH (WASH) Sleep Begin/End Wi...  Chris Harrison (HARRCHRI) Joanna Hirsh (000028)
Staff Log 11/19/2023 7:00 AM 11/19/2023 7:00 PM 12.00 Woashington St. FCH (WASH) Woake Services Begi... Chuck Haushalter (HAUSCHU...  Kara Jenkins (000029)
11/19/2023 7:00 AM 11/19/20237:00 PM 12.00  Washington 5t. FCH (WASH) Wake Services Begi...  Clay Heidel (HEIDCLAY) Kara Jenkins (00002%)
Serv"fe 11/19/2023 7:00 AM 11/19/2023 7:00 PM 12.00  Woashington 5t. FCH (WASH) Woake Services Begi... Sarah Myers (MYERSARA) Kara Jenkins (00002%)
Location Log 11/21/2023 7:00 AM 11/21/20237:00 PM 12.00  Washington St. FCH (WASH) Wake Services Begi... Chuck Haushalter (HAUSCHU...  Kara Jenkins (000029)
Service Limits 11/21/2023 7:00 AM 11/21/20237:00 PM 12,00  Washington 5t. FCH (WASH) Wake Services Begi..  Clay Heidel (HEIDCLAY) Kara Jenkins (00002%)
11/21/2023 7:00 AM 11/21/2023 7:00 PM 12.00  Washington St. FCH [(WASH) Wake Services Begi... Sarah Myers (MYERSARA) Kara Jenkins (000029)
View Transactions 11/23/2023 7:00 AM 11/23/2023 7:00 PM 1200  Washington St. FCH (WASH) Wake Services Begi...  Chuck Haushalter (HAUSCHU...  Kara Jenkins (000029)
LogE t 11/23/20237:00 AM 11/23/20237:00 PM 12,00  Washington S5t. FCH (WASH) Wake Services Begi... Clay Heidel (HEIDCLAY) Kara Jenkins (000029)
08 £xpo 11/23/2023 7:00 AM 11/23/2023 7:00 PM 1200 Washington St. FCH (WASH) Wake Services Begi... Sarah Myers (MYERSARA) Kara Jenkins (000029)

Staff Tools

Your current filter settings returned over 100 results. If you do not find what you are looking for, use the search or set additional filters to narrow your search results.

Exports are not affected by the 100 row result limit and will export all results that match any chosen filters.

Client Care

M | 1-180f 100 |

Employee o3
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Q&A




Thank You

Next New Feature Webinar October 15, 2024 at 1:00 PM
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